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The Richmond Group Working Together Strand
Speed through your Workload!
Date: Monday 19th October 2009
Time: 6.15 p.m. for 6:45 p.m. – 9:15 p.m.

Hot & cold buffet and a glass (or two!) of wine/soft drink included in the price.  RG members £15 per head – Non-members £20 per head.

 Payment on the night by cheque or cash.

Venue:

The Bath House

96 Dean Street, London W1D 3TD

(Oxford Street end of Dean Street: nearest tube stations are Tottenham Court Road and Oxford Circus)

Speaker: Helen Whitten
Buzan-trained specialist in coaching and training in business

Equipping people with the knowledge, skills and leadership strategies to succeed in today’s fast-paced world.
Helen will introduce you to techniques that can halve the time you take to go through your daily workload. You’ll learn methods to pick out key points from reports and improve your ability to recall facts and figures - and even enjoy it all at the same time!  
HOW TO BOOK:

We need to agree the catering requirements, so please confirm your attendance and details of any guests as soon as possible by emailing Tim Abbott at
 tim.abbott@consult-minerva.co.uk
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Helen Whitten is an experienced executive coach, facilitator and mediator.  

She is Managing Director of Positiveworks London, founded in 1993.  She has created a unique package of integrated strategies to enable individuals, managers and teams to meet everyday challenges and perform at their peak.  Her philosophy is that positive people deliver positive results and her methods enhance creativity, motivation and excellence in personal and team performance.

She has worked across the Middle East and North Africa running leadership for women, emotional intelligence and thinking skills training.  Helen applies Cognitive-Behavioural and Neuro-Linguistic Programming methodology to produce practical thinking systems that develop individual confidence, enabling people to break through old patterns of behaviour to achieve greater potential in their lives and in their careers. 
Helen has written five books:  Cogntiive-Behavioural Coaching Techniques for Dummies, 2009; Your mind at work, Developing self knowledge for business success, published by Kogan Page in 2000;  Future directions, practical ways to develop emotional intelligence and confidence in young people, published by Network Continuum; Age matters, employing managing and motivating the older workforce which addresses the issues of the ageing workforce published by Gower.  Her new book for John Wiley Emotional Healing  for Dummies, will be published in December 2009.

Helen is a member of the Chartered Institute of Personnel and Development, The Institute of Directors, The Association for Coaching, and the International Stress Management Association. She has a degree in History from King's College, London University; and a Postgraduate Diploma in Personnel Management.  She has qualifications in cognitive-behavioural methodology, REBT and Neuro-Linguistic Programming, and also trained with Tony Buzan.  She is qualified to analyse and process the HBDI Herrmann Thinking Preference Profile and the Success Dynamics DiSC Personality at Work Profile and applies these profiles to individual coaching and to teambuilding.  Helen is an Accredited Coach with the Association for Coaching and is on the AC Accreditation Assessor team.  She is a CEDR Accredited Mediator.

Helen works for blue-chip companies in the UK and globally, including training in the Middle East.  Clients include investment banks, retail banks, insurance, finance, environmental facilities, quantity surveying, construction, NHS.  She also works with individuals and young people. 
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